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Directors 
Present: 

Richard Mammen, Ch. 
Rebecca Gagnon 
Jenny Arneson  
Josh Reimnitz 
 

Staff Present: Nan Miller, Dir. Policy Development 
Larissa Chinwah, Communications 
Adrienne Jordan, Superintendent’s Office 
Steve Liss,  General Counsel 
Mitch Trockman, Board Liaison 
Stan Alleyne, Communications 
Jennifer Valley, Communications 
Bernadeia Johnson, Superintendent 
Michael Goar, Chief Executive Officer 

 
Agenda 

I. Call to Order, Approval of Agenda 
II. Approval of Minutes for June 19, 2013 meeting 
III. Policy Review: Cyclical Review items 

A. Policy 5201 – Bullying and Hazing Prohibition 
B. Policy 6680 – Emergency Management, Safety and Security 
C. Policy 5635 – Reporting Maltreatment of Minors and Vulnerable Adults 

IV. Update on Policy Progress, Year End Report 
V. Discussion Topics 

A. Discussion of Social Media Policy 
B. Discussion of Priority Work 

VI. New Business 
A. Revision of Policies due to Board Vote on Meeting Schedules - 8520 
B. Next Meeting Announcement 

 
Assignments resulting from 6/19/2013 
 

Assigned to: Due Date: 

Draft Meeting Minutes and submit to Chair Miller 7/24/2013 

Send Approved Minutes for Publication Miller 7/24/2013 

Send Cyclical Review Report for inclusion in Board Packet Miller 8/1/2013 

Schedule  a Committee of the Whole to discuss Discipline Policy 
with other Committees 

Mammen 8/1/2013 

 

1. Call to Order and Approval of Agenda.  The meeting was called to order at 9:35 by Director 
Mammen.     A proposed agenda was presented by Miller. Moved and seconded to approve the 
agenda.  Agenda approved 

2. Approval of Minutes.  Miller presented proposed minutes from the June 19, 2013 meeting of the 
committee that had been previously sent out to all members  Moved and seconded to approve 
minutes, motion carried.  Director Mammen requested that from now on all minutes sent for 
publication include the attachments for the meeting. 
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3. Review of Policies Due for Cyclical Review.   Miller presented policies that were up for cyclical 
review.  Minor changes, if any, were identified for each policy presented.  Miller requested action 
on each either to approve for publication, reference to another committee, or reference to the 
full board for action.   

A. Policy 5201 – Bullying and Hazing Prohibition   Minor changes in wording were suggested.  
This policy had been held pending action by the legislature on a bill related to district bullying 
policies, which did not pass during the recently completed session.  The policy will be 
reviewed should the legislature act during its next session.  Updated format and references 
are made. Policy was moved to be approved for publication, motion seconded.  Motion 
carried. 

B. Policy 6680 – Safety, Security and Emergency Management, Additions were suggested to 
clarify the role that central office safety and security plays in school building safety or 
emergency issues, and to require emergency plans to address threatening animals.  Director 
Gagnon wanted assurance that this was not meant to be used as a blanket response to 
parents bringing family animals to school to drop off or pick up students.  Miller noted that it 
was meant to cover animals not under appropriate control or unaccompanied animals.    
Policy was moved approval for publication, motion seconded.  Motion carried. 

C. Policy 5635 – Reporting Maltreatment of Minors and Vulnerable Adults   Changes in 
language and requirements were highlighted.  Most changes were due to change in 
reporting law.  Clarification about the duty to inform a school principal that a report has been 
made is included.   Policy was moved approval for publication, motion seconded.  Motion 
carried. 

4. Update on Policy Progress  Miller presented the year report regarding policy review process.   

5. Discussion  Topics 

A. Policy – Social Media Policy.  Miller noted that the policy was placed on the agenda for the 

purposes of obtaining board member input on the policy.  Stan Alleyne and Steve Liss 

outlined the work that had been done between the General Counsel’s office and the 

Communications office.   Alleyne reported on National trends reporting at recent 

conferences attended by him and his staff. Communications plans to pilot use of school 

Facebook pages, supporting schools with training on how to use this tool as a marketing and 

communication device.   Some schools will be “going mobile” at the beginning of the school 

year 2014 (August 2013).  Jennifer Valley reported that guidelines are being developed to 

address those issues, as well as rules for pages, groups and training.   Superintendent noted 

that she did not favor an application procedure for schools to develop Facebook pages, but 

she did favor a registration of pages, so that the district is aware of all pages using its name 

and branding identity.   Liss noted that the interactivity feature of social media distinguishes 
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this tool from the development of the district and school websites.  Monitoring of content 

raises constitutional issues.  Director Arneson stated that she expected that there be an 

multi-pronged communications plan for each school.  Turnover by both staff and parents 

require planning for continuity at schools.  She also suggested that the policy address 

common, minimum privacy settings on pages.  Availability of trained staff or volunteers 

raises an additional equity issue between schools.  Alleyne noted that the Communications 

department is exploring texting directly to parent phones, as well as the development of a 

district “app”.  An October introduction of a policy is anticipated at this time.   Director 

Gagnon noted that posts on social media sites are generally not anonymous.  She queried 

how the district will address bilingual opportunities, and how we will provide postings in the 

major home languages.  She indicated that she wanted multi-lingual postings mandatory.  

She expressed concern that the issue of photographs be addressed.  Alleyne noted that 

bilingual posting has been an issue discussed, and that his department was poised to have 

the capacity to do this on a district level, but expressed concern about individual buildings 

and programs having the same capacity.  Director Gagnon expressed a desire to have a 

requirement that schools with a certain threshold of students with a home language other 

than English be required to post in the major home languages of the student body they 

serve.  Liss noted that the law is lagging behind the development of these forms of 

communication and media, and that the board would have to determine what level of risk 

they were willing to assume;  it being the job of the General Counsel to note areas of 

potential risk and the board’s job to determine the level of risk they want to bear.  Director 

Mammen suggested using students as interpreters/ bilingual posters and as managers of 

social media pages for schools.   Director Reimnitz expressed general support for use of 

social media for communication and marketing.  Director Arneson agreed that high school 

students could do the work for a school, and wanted to know how schools would be 

intentionally identified to pilot the program to assure equity across the district.  

B. Priority Policy Work -   Miller noted that this item was held over from previous agenda.  
Other Board Committees have engaged in a review of policies in their area to identify board 
priorities for addressing those policies as yet not reviewed, and Director Gagnon had 
requested that the Policy Committee do the same.  Director Mammen noted that his 
priorities included work currently under development: Discipline, Student Eligibility.  Director 
Arneson mentioned Site Governance, Partnership Schools, Wellness, Homework, Community 
Education/ Communications and the Park Board.  Director Gagnon mentioned Site 
Governance, , Student Publications, Partnership Schools,  and Student Activities.  Director 
Mammen mentioned Communications and joint facility use with the Park Board,  Minority 
and women hiring.  Miller and Liss noted that some policies are noted on the list of works in 
progress to the Board Policy Committee, but are actually the work of another committee 
which makes the recommendation to the full board.  Recently more policies are being sent to 
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multiple committees,  which does not use director or staff time wisely, and prolongs the 
policy process.  Director Mammen requested that all policies come through the Policy 
Committee.   Director Mammen agreed to set up a Committee of the Whole for the Discipline 
policy draft review in August.  Miller will provide a list to the committee of all policies not 
currently in progress, nor identified by another committee as a priority at the next meeting. 

6. New Business 

A. Revision of Policy 8520.  There being no time left, Director Mammen requested that staff 
return at the next meeting with a recommendation. 

B. Next Meeting.  The next regular meeting of the committee is scheduled for Wednesday, 
August 21,  2013.   

7. Adjournment    There being no further business to come before the meeting, Chair Mammen 
asked for a motion to adjourn at 11:05 a.m., and the meeting was adjourned.  

 
Minutes submitted for approval by:  
Nan Miller, Clerk pro tempore 
July 23, 2013  
 
Next Regular Meeting:  Wednesday, August 21 2013, Conference Room S1-435, Davis Center, 1250 
Broadway Ave. W., 9:30 – 11:00 a.m.  
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5201 
Bullying and Hazing Prohibition    Policy 5201 

Original Adoption: 12/16/1997      Effective Date: 05/28/2008 
Revision Dates: 10/26/2004, 05/27/2008 
Review Dates:   

I. PURPOSE 

The purpose of this policy is to maintain a safe learning environment for students and 
staff that is free from bullying or hazing.  The District cannot monitor the activities of 
students at all times and eliminate all incidents of bullying between students or hazing, 
particularly when students are not under the direct supervision of school personnel.  
However, to the extent such conduct affects the educational environment of the District’s 
schools and the rights and welfare of its students and is within the control of the District 
in its normal operations, it is the District’s intent to prevent bullying and/or hazing.  It is 
also the District’s intent to take action to investigate, respond to, remediate, and impose 
discipline for those acts of bullying and hazing which have not been successfully 
prevented.  

II. GENERAL STATEMENT OF POLICY 

A. Bullying or hazing activities of any type are inconsistent with the educational goals 
of the school district and are prohibited at all times. 
1. This policy applies to any student whose conduct at any time or in any place 

constitutes bullying that interferes with or obstructs the mission or operations of 
the District or the safety or welfare of the student, other students or employees of 
the District. 

2. This policy applies to any misuse of technology including, but not limited to 
conduct that is: 

a. teasing, 
b. intimidating, 
c. defaming, 
d. threatening, or 
e. terrorizing. 

3. This policy applies to any misuse of technology that directs the conduct 
identified above toward any student, teacher, administrator, volunteer, contractor 
or other personnel of the District. 

4. This policy applies to any misuse of technology that is bullying or hazing 
behavior regardless of whether such acts are committed on or off District 
property and/or with or without the use of school district resources. 
 

B. No student, employee or other personnel of the District shall plan, direct, encourage, 
aid or engage in bullying and/ or hazing. 
 

C. No employee or other personnel of the District shall permit, condone or tolerate 
bullying and/ or hazing. 

http://www.mpls.k12.mn.us/
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D. Apparent permission or consent by a person being hazed does not lessen the 

prohibitions contained in this policy.  
 

E. In the case of behavior that constitutes hazing this policy applies to behavior that 
occurs on or off school property and during and after school hours. 
 

F. A person who engages in an act that violates school policy or law in order to be 
initiated into or affiliated with a student organization shall be subject to discipline for 
that act.  
 

G. It shall be a violation of this policy to retaliate against any person who: 
1. makes a good faith report of alleged bullying or hazing, 
2. acts as a witness in any fact finding or investigation, 
3. testifies, assists or participates in any 

a. fact-finding or investigation 
b. hearing 
c. proceeding 

 
H. Submission of a good faith complaint or report of bullying or hazing will not affect 

the complainant or reporter’s future employment, grades, course credit acquisition, or 
work assignments. 
 

I. Any student or employee who supplies information in a complaint or investigation 
that is determined to have been falsely and maliciously supplied shall be subject to 
discipline. 
 

J. The District shall act to investigate all complaints of bullying or hazing. 
 

K. The District shall discipline or take appropriate action against any student, employee 
or other personnel of the District who is found to have violated this policy. Discipline 
shall be consistent with the requirements of applicable collective bargaining 
agreements, applicable statutory authority, including the Minnesota Pupil Fair 
Dismissal Act, school district policies and regulations.  

III. RESPONSIBILITY 

A. The Superintendent is authorized to promulgate regulations to support the 
implementation of this policy. 
 

B. Notice of this policy shall be given to students, parents, employees and other 
personnel of the district. 
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C. Teachers, administrators, volunteers, contractors and other personnel of the school 
district shall be particularly alert to possible situations, circumstances or events 
which might include or encourage bullying or hazing. Any such person who receives 
a report of, observes, or has other knowledge or belief of conduct which may 
constitute bullying or hazing shall inform the building principal or site administrator 
immediately.  
 

D. The District will provide information and applicable training to school district staff 
regarding this policy. 
 

E. The administration of the District is directed to implement programs and other 
initiatives to prevent bullying, provide education and information to students 
regarding bullying and to respond to bullying in a manner that does not stigmatize the 
victim, and to make resources or referrals available to victims of bullying or hazing. 
 

F. The District may implement violence prevention, character development  and pro-
social skills education programs to prevent and reduce policy violations.   

 
Legal References: 

Minn. Stat. § 120B.22 (Violence Prevention Education) 
Minn. Stat. § 120B. 232 (Character Development Education) 
Minn. Stat. § 121A.0695 (School Board Policy: Prohibiting Intimidation and Bullying) 
Minn. Stat. § 121A. 40 - 121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
 
Cross References: 

MPS Policy 4002 (Harassment and Violence Prohibition) 
MPS Policy 5200 (Citywide Discipline) 
 
MPS Regulation 5201 A (Reporting Procedures and District Action: Bullying and Hazing) 
MPS Regulation 5201 B (Definitions: Bullying and Hazing) 
 

http://www.mpls.k12.mn.us/
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5201 A 
Reporting Procedures and District Action:  
Bullying or Hazing      Regulation 5201 A 

Original Adoption: 05/27/2008      Effective Date: 05/28/2008 
Revision Dates:        
Review Dates: 

I. PURPOSE 

The purpose of this regulation is to establish the reporting and fact-finding procedures for 
incidents of alleged bullying or hazing and to establish the District action or intervention 
to be taken in the event that a complaint or report of bullying or hazing is substantiated. 

II. REPORTING PROCEDURES 

A. Any person who believes he or she has been the victim of bullying and hazing or any 
person with knowledge or belief of conduct which may constitute bullying or hazing 
shall report the alleged acts immediately to the responsible authority designated by 
this regulation.  
1. A student may report alleged bullying behavior anonymously.  However the 

District’s ability to take action against an alleged perpetrator based solely on an 
anonymous report may be limited. 

2. Reports may be written or oral. In the case of an oral report the responsible 
authority shall reduce the oral report to writing and shall have the reporter attest 
to the accuracy of the written report. 

 
B. The responsible authority in any school building is the building principal or site 

administrator. Any person may report bullying and hazing directly to a school district 
human rights officer or to the superintendent.  

 
C. Reports of bullying or hazing are classified as private educational and/or personnel 

data and/or confidential investigative data and will not be disclosed except as 
permitted by law. 

III. FACT-FINDING PROCEDURES 

A. Upon receipt of a report or complaint of bullying and/or hazing, the District shall 
undertake or authorize an investigation by the responsible authority or by a third 
party designated by the District. 

 
B. The District may take immediate steps, at its discretion, to protect the complainant, 

reporter, students or others pending completion of the fact-finding process consistent 
with applicable law. 

 
C. The person charged with conducting the fact-finding shall complete the process as 

soon as possible.   
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D. The person charged with conducting the fact-finding shall make a determination of 

whether or not the report is substantiated, unsubstantiated or found unable to be 
substantiated.   
1. The determination shall include a determination of whether the substantiated 

conduct appears to be a violation of the District policy prohibiting harassment 
and violence based on the victim’s membership in a protected class.  If the 
determination is that the conduct appears to be a violation of the policy 
prohibiting harassment and violence, the determination shall be reported to the 
District Office of Equity and Diversity. 

2. The determination is classified as confidential investigative data and will not be 
disclosed except as permitted by law. 

IV. SCHOOL DISTRICT ACTION OR INTERVENTION 

A. In the case of a determination that a report or complaint of bullying or hazing is 
substantiated, the District will take appropriate action and/or intervention. 
1. Such action or intervention may include, but is not limited to: 

a. participation in a restorative process, 
b. referral to counseling, 
c. conferencing with student and parents, 
d. a warning, 
e. suspension, 
f. exclusion, 
g. expulsion, 
h. transfer between programs or schools, 
i. remediation, 
j. termination or discharge. 

2. Such action or intervention shall be consistent with the requirements of any 
applicable collective bargaining agreement, applicable statutory authority, 
including the Minnesota Pupil Fair Dismissal Act, District policies or regulations. 

 
B. In the case of a determination that a report or complaint of bullying or hazing is 

unable to be substantiated, the District may take appropriate action or intervention 
which may include, but is not limited to: 
1. conferencing, 
2. referral to counseling, 
3. remediation. 

 
C. The District shall not disclose to an alleged victim private educational or personnel 

data regarding an alleged perpetrator who is a student or employee, contractor, 
volunteer or other personnel of the District. 
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D. The responsible authority shall notify the parent(s) or guardian(s) of students 
involved in a bullying or hazing  incident complaint and based on a substantiated 
report or complaint the remedial action taken, to the extent permitted by law,. 

 
Legal References: 

Minn. Stat. § 121A.0695 (School Board Policy: Prohibiting Intimidation and Bullying) 
Minn. Stat. § 121A. 40 - 121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
 
Cross References: 

MPS Policy 4002 (Harassment and Violence Prohibition) 
MPS Policy 5200 (Citywide Discipline) 
MPS Policy 5201 (Bullying and Hazing Prohibition) 
 
MPS Regulation 5201 B (Definitions: Bullying and Hazing Prohibition) 
 
MPS Publications:  
Toolkit for Implementing the Policies Against Discrimination, Harassment and Violence 
Creating a Positive School Climate for Learning 
 

http://www.mpls.k12.mn.us/
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5201 B 
Definitions: 
Bullying and Hazing     Regulation 5201 B 

Original Adoption: 05/27/2008      Effective Date: 05/28/2008 
Revision Dates:       
Review Dates:  
 

I. PURPOSE 

The purpose of this regulation is to define terms as they apply to policy 5201, Bullying 
and Hazing Prohibition, and the regulations that implement that policy. 

II. DEFINITIONS: 

A. “Bullying” means any act that 
1. is intended to cause or is perceived as causing distress to one or more students, 

and 
2. substantially interferes with another student’s or students’ educational 

a. benefits, 
b. opportunities, or 
c. performance. 

3. Behaviors include, but are not limited to: 
a. written or verbal expressions, including 

(1) threats, 
(2) taunts, 
(3) teasing, 
(4) calling names, 

b. physical acts or gestures, including 
(1) hitting, 
(2) pushing, 
(3) kicking, 
(4) intentionally tripping, 
(5) pinching, 
(6) restraining, 
(7) making faces, 
(8) displaying gang signs or obscene gestures; 

c. intentionally excluding someone from a group; 
d. instigating or spreading derogatory rumors about another; 
e. misuse of technology; 
f. a pattern of above behaviors over time. 
 

B.  “Hazing” means committing an act against a student, or coercing a student into 
committing an act, that creates a substantial risk of harm to a person, in order for the 
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student to be initiated into or affiliated with a student organization, or for any other 
purpose.  The term includes, but is not limited to: 
1. Any type of physical brutality such as: 

a. whipping 
b. beating 
c. striking 
d. branding 
e. electronic shocking 
f. or placing a harmful substance on or in the body. 

2. Any type of physical activity that subjects the student to an unreasonable risk of 
harm or that adversely affects the mental or physical health or safety of the 
student, such as: 
a. sleep deprivation; 
b. exposure to weather; 
c. confinement to a restricted area; 
d. excessive calisthenics 

3. Any activity involving the consumption of any alcoholic beverage, drug or 
medication, tobacco product or any other food, liquid, or substance that subjects 
the student to an unreasonable risk of harm or that adversely affects the mental or 
physical health or safety of the student. 

4. Any activity that  
a. intimidates or threatens the student with ostracism, 
b. subjects the student to extreme mental stress, embarrassment, shame or 

humiliation, 
c. adversely affects the mental health or dignity of the student, or 
d. discourages the student from attending or remaining in school. 

5. Any activity that causes or requires a student to perform a task that involves a 
violation of state of federal law or of school district policies or regulations. 

 
C. “Immediately” means as soon as possible, but in no event longer than 24 hours 

(excluding holidays and weekends). 
 

1. “Misuse of technology means” to bully or haze using technological, digital, or 
electronic means including use of the Internet whether or not such acts are 
committed on or off school district property and/or with or without the use of 
District resources, including, but not limited to sending or posting to individuals, 
Web site pages, locations, groups, networks or blogs (web logs). 
a. e-mail messages 
b. instant messages 
c. text messages 
d. digital pictures, videos, .audio recordings or images 

 
D.  “On school district property or at school-related functions”  

1. includes the following: 
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a. school district buildings, whether owned or leased; 
b. school grounds 
c. school property or property immediately adjacent to school grounds 
d. school bus stops 
e. school buses 
f. school vehicles, whether owned, leased or contracted, 
g. any other vehicle approved for District purposes 
h. the area of entrance or departure from school grounds, premises or events 
i. all school sponsored activities, events or trips. 

2. may include the following,  
a. a student’s walking route to or from school for purposes of attending school 

or school-related functions, activities or events. 
b. a student’s walking route to or from their school bus stop. 

3. While prohibiting bullying at these locations and events, the District does not 
represent that it will provide supervision or assume liability at these locations and 
events. 

 
E. “Student organization” means  

1. a group, club or organization having students as its primary members or 
participants.  It includes, but is not limited to: 
a. grade levels, 
b. classes, 
c. teams, 
d. activities, 
e. particular school events, 

2. any of the groups identified in II.C.1 above whether or not such group is an 
official school organization. 

 
Legal References: 

Minn. Stat. § 121A.0695 (School Board Policy: Prohibiting Intimidation and Bullying) 
Minn. Stat. § 121A.40 - 121A.56 (Pupil Fair Dismissal Act) 
Minn. Stat. § 121A.69 (Hazing Policy) 
 
Cross References: 

MPS Policy 4002 (Harassment and Violence Prohibition) 
MPS Policy 5200 (Citywide Discipline) 
 
MPS Policy 5201 (Bullying and Hazing Prohibition) 
MPS Regulation 5201 A (Reporting Procedures and District Action: Bullying or Hazing) 
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6680 
Safety, Security and  
Emergency Management     Policy 6680 
Original Adoption: 09/25/1973      Effective Date: 11/25/2009 
Revision Dates: 02/23/1976, 08/13/1985, 11/24/2009 
Review Dates:  

I. PURPOSE 

The safety and security of the students and staff of Minneapolis Public Schools while on 
school premises or while on school business off school premises is an integral part of the 
mission of the District.  The ability to respond responsibly, quickly and efficiently to 
emergencies, whether localized or of a general applicability, is a goal of the District.  
Safety education, accident prevention and emergency preparedness are integral to the 
proper preparation of our students for response to emergencies, crises, and the prevention 
of the same.     

II. GENERAL STATEMENT OF POLICY 

A. Minneapolis Public Schools will provide safe, secure and welcoming learning and 
work environments for all students, staff and visitors. 

 
B. In the absence of a district directive, each school principal has the responsibility for 

making local decisions aligned with general district or school safety plans affecting 
the safety, welfare and educational program for all students and staff assigned to his 
or her school.  The school principals, and the appropriate superintendents, share this 
responsibility.  The principal has the ultimate authority within her or his school to 
carry out this responsibility in alignment with district parameters and directives. 
 

C. The curriculum shall include safety education, including school bus safety training, 
accident prevention and emergency preparedness. 

 
D. The Superintendent, or superintendent’s designee shall develop a district wide 

emergency management plan in consultation with local community response 
agencies and other appropriate individuals and groups that would likely be involved 
in the event of a school emergency.   

 
E. All Minneapolis Public Schools and administrative sites will develop and implement 

an emergency management plan, aligned to the district-wide plan,  that prepares 
them to respond to any emergency that could be caused by: 

1. natural disaster; 
2. structural or systems failure; or 
3. human activity; 
4. threatening animals. 
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III. EMERGENCY PLANS 

A. Emergency plans required by Section II shall include, at a minimum, the following: 
1. integration with the Federal and State Incident Command System; 
2. compliance with all pertinent Federal and State laws; 
3. decision making matrices; 
4. general crisis procedures, including: 

a. lock-down procedures; 
b. evacuation procedures; and 
c. sheltering procedures. 

5. crisis-specific procedures, including: 
a. fire; 
b. hazardous materials, chemical or biological threats; 
c. severe weather, including blizzards and tornados; 
d. medical emergencies, highly contagious serious illness, suicides; 
e. assaults, weapons, discharge of weapons, fights, disturbances, 
f. intruders; 
g. hostage situations; 
h. bomb threats, or threats made by telephone or electronic means; 

6. specific procedures in all circumstances for addressing the special needs of 
children with physical, sensory, motor, developmental or mental health 
challenges; 

7. communications;  
8. building and site diagrams location and possession; and 
9. warning systems. 

 
B. District-wide emergency plans shall include continuity of operations plans. 

III. MANDATORY DRILLS 

A. Each district building or site shall provide in its plan for the practice of procedures. 
 

B. In schools, all minimally required drills shall occur during student contact days, and 
during the defined school day for that building.  Additional drills may be scheduled 
for before and after school hours and on non student contact days when school 
personnel have duty days. 
 

C. Drills shall be conducted in coordination with local safety organizations when 
appropriate, and may be without warning and at various times and under all 
circumstances, including recess, lunch or assembly periods. 
 

D. A minimum of five (5) lock-down drills will be held annually for each district 
facility. 
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E. A minimum of five (5) fire drills will be held annually for each district facility. 
 

F. A minimum of one (1) tornado drill will be held annually for each district facility. 
 

IV. RESPONSIBILITY 

A. The Superintendant is authorized to promulgate regulations to implement this 
policy. 

 
B. The Superintendent, or Superintendent’s designee, shall establish a district team to 

ensure: 
1. appropriate emergency response; 
2. crisis management; 
3. threat assessment,  and 
4. appropriate crisis recovery services for students and staff. 

 
C. The Superintendent, or Superintendent’s designee, shall provide direction, protocols 

and procedures aligned with national best practices for buildings to follow for 
safety, emergency preparedness, emergency response and recovery.  

 
D. The Superintendent, or Superintendent’s designee, shall design and provide for the 

necessary training of district personnel responsible for carrying out emergency 
response. 

 
E. The Superintendent, or Superintendent’s designee, shall make an annual report to 

the Board of Directors regarding compliance with this policy. 
 

F. The Superintendent, or Superintendent’s designee, shall designate a Building 
Administrator for each district site for the purposes of this policy.  Duties of the 
Building Administrator shall be determined by the Superintendent, or 
Superintendent’s designee. 

 
G. The Superintendent, or Superintendent’s designee, shall develop and implement a 

communications plan for the district emergency plan and this policy for informing 
staff, students and parents. 

 
Legal References: 

Title IX, Part E, Subpart 2, Section 9532  
20 U.S. C. §7912 (Unsafe School Choice Option) 
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 
Minn. Stat. Chapter 12 (Emergency Management) 
Minn. Stat. §121A. 035 (Crisis Management Policy) 
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Minn. Stat. §121A.06 (Reports of Dangerous Weapon Incidents in School Zones) 
Minn. Stat. §299F.30 (Fire Drill in School) 
Minn. Stat. §609.605, Subd. 4 (Trespasses on School Property) 
Minn. Rules Part 7510 (Fire Safety) 
 
Cross References: 
MPS Policy 1040 (Student and Staff Data Protection) 
MPS Policy 1480 (Visits to Schools) 
MPS Policy 1541 (Response to Violence and Disruption) 
MPS Policy 3517 (Operation, Maintenance and Security of Buildings and Grounds) 
MPS Policy 3548 (Safety) 
MPS Policy 3620 (Safety and Risk Avoidance) 
MPS Policy 3630 (Risk Management Reports) 
MPS Policy 4010 (Communicable and Infectious Diseases Affecting Employees) 
MPS Policy 5621 (Use of Peace Officers and Crisis Management Teams to Remove Students 
from School Property) 
MPS Policy 5680 (Search of Students, Lockers, Desks, Motor Vehicles) 
MPS Policy 6681 (Accident Prevention and Reporting) 
MPS Policy 6682 (Emergency Health Care) 
MPS Policy 6691 (Communicable and Infectious Diseases Affecting Students) 
MPS Policy 7010 (Environmental Health and Safety) 
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6680 A 
Planning, Teams and Procedures   Regulation 6680 A 

Original Adoption: 11/25/2009      Effective Date: 11/25/2009 
Revision Dates:        
Review Dates: 

I. PURPOSE 

The purpose of this regulation is to establish how the emergency plans, safety and 
security will be implemented in the district. 

II. RESPONSIBILITY 

A. The Superintendent designates the Emergency Management, Safety and Security 
Office as the Superintendent’s Designee in the area of Emergency Management, 
Safety and Security.  
 

B.  The Emergency Management, Safety and Security Office shall establish teams to 
ensure implementation.  They shall include: 
1. A District Emergency Response team which has the responsibility for district-

wide response to emergencies or crises.  
2. A District Safey team which is available to consult with building emergency 

response team efforts for localized emergencies or crises. 
3. A District Crisis Recovery Team which is responsible for post-crisis or post-

emergency management of issues related to recovery from the crisis or 
emergency. 

4. A District Threat Assessment Team to evaluate data regarding suspected threats 
to student, staff or facility safety. 
 

C. The Transportation department shall coordinate with the academic offices to provide 
bus safety curriculum and supporting materials to the schools.  

III. GENERAL SAFETY AND SECURITY PROCEDURES 

A. All schools and other district facilities shall have a mandatory sign in and sign out 
procedure for all visitors to district schools during school hoursScoti80598.  
 

B. All district staff shall be issued and shall display an official staff photo identification 
badge while at any district facility, regardless of the location of their primary job 
assignment.  If they do not have their issued identification card they shall use the 
visitor identification system in place at the location.  
 

C. The Emergency Management, Safety and Security Office shall: 
1. manage the School Resource Officer contract in consultation with General 

Counsel; 
2. participate or provide training for emergency response, safety, crisis recovery and 

threat assessment teams; 
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3. respond to all building emergencies and assist the building administration and 
responding law enforcement officials in managing incidents; 

4. consult with local law enforcement officials regarding school safety issues; 
5. manage safety plans for District headquarters and administrative buildings. 

IV. DISTRICT EMERGENCY MANAGEMENT PLANNING AND PROCEDURES 

A. The District will, to the extent possible, engage in on-going emergency planning with 
first responders and other relevant community organizations. 

 
B. The Superintendent designates the Emergency Management Office  to  

1. develop, review and maintain the District Emergency Management Plan; 
2. designate the individual(s) who will determine when and what actions will be 

taken in the event of an emergency or crisis. These persons: 
a) must be generally available for communications at all time and must notify 

appropriate personnel when they know they will be unavailable for the 
purposes of this policy; 

b) must identify primary and secondary means of communication; and  
c) must identify primary and secondary designees in the event that the 

individual is unavailable 
3. publish recommended emergency procedures for all district sites; 
4. publish the identity of the individuals designated as decision makers in the event 

of district wide crises or emergencies. 
5. collaborate with the emergency and crisis response teams of : 

a) community partners; 
b) the City of Minneapolis; 
c) Hennepin County; 
d) the Minnesota Department of Public Safety; 
e) Homeland Security; and 
f) any other governmental body assigned to emergency preparedness, response 

or recovery. 
6. provide oversight of individual district site emergency plans; and 
7. coordinate continuity of operations plans developed by district departments, 
8. ensure that first responders in the community have access to the district and 

building-specific crisis and emergency management plans. 
9. act as primary contact for emergency responders who assume command and 

control of a crisis in keeping with the Incident Command System. 

V. BUILDING AND SITE EMERGENCY MANAGEMENT PLANNING AND PROCEDURES 

A. Every district school building or other district site shall have a site emergency team 
(SET) led by the Building Administrator appointed by the Superintendent. 
1. In schools, the Building Administrator shall be the principal, unless another is 

appointed by the Superintendent or Superintendent’s designee. 
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2. In non-school sites, the Building Administrator shall be the general site 
administrator, unless another is appointed by the Superintendent or 
Superintendent’s designee. 

3. The Building Administrator shall be the primary contact for emergency response 
officials. 
 

B. The SET shall be selected by the Building Administrator at least annually.  Staff 
members who do not have direct student supervisory roles are preferred for 
membership. 
 

C. The Building Administrator shall maintain a current list of SET members, 
designating roles and responsibilities of each member.  All SET members must be 
aware of the procedures, evacuation routes and safe areas established in the building 
emergency plan.  At least one other member of the SET shall have, or know the 
location of, the current list of SET members. 
 

D. The SET shall establish the building or site emergency and crisis response plan for 
the specific building. 
 

E. The Building Administrator is responsible for: 
1. assuring compliance with the site emergency plan; 
2. identifying at least one designee in the event of the Building Administrators’ 

absence or inability to perform her or his duties.  Multiple designees shall be 
ranked on the list of the SET contact list.   

3. assessing and arranging for necessary staff training to implement the site 
emergency and crisis response plan; and 

4. posting the site emergency plan on the district website. 
5. coordinating practice drills for the site response to emergencies and crises with 

the District Emergency Management Office and local emergency response 
organizations; 

6. posting the school or site participation in practice drills on the district website at 
the location designated by the Office of Emergency Management, Safety and 
Security.   

7. communicating the terms of the emergency and crisis response plan to all staff, 
and recording the time and manner of this communication; and 

8. compliance with the district communications plan and procedures. 
 

Legal References: 

Title IX, Part E, Subpart 2, Section 9532  
20 U.S. C. §7912 (Unsafe School Choice Option) 
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 
Minn. Stat. Chapter 12 (Emergency Management) 
Minn. Stat. §121A. 035 (Crisis Management Policy) 
Minn. Stat. §121A. 037 (School Safety Drills) 
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Minn. Stat. §121A.06 (Reports of Dangerous Weapon Incidents in School Zones) 
Minn. Stat. §299F.30 (Fire Drill in School) 
Minn. Stat. §609.605, Subd. 4 (Trespasses on School Property) 
Minn. Rules Part 7510 (Fire Safety) 
 
Cross References: 
MPS Policy 1040 (Student and Staff Data Protection) 
MPS Policy 1480 (Visits to Schools) 
MPS Policy 1541 (Response to Violence and Disruption) 
MPS Policy 3517 (Operation, Maintenance and Security of Buildings and Grounds) 
MPS Policy 3548 (Safety) 
MPS Policy 3620 (Safety and Risk Avoidance) 
MPS Policy 3630 (Risk Management Reports) 
MPS Policy 4010 (Communicable and Infectious Diseases Affecting Employees) 
MPS Policy 5621 (Use of Peace Officers and Crisis Management Teams to Remove Students 
from School Property) 
MPS Policy 5680 (Search of Students, Lockers, Desks, Motor Vehicles) 
MPS Policy 5685 (Environmental Health and Safety) 
MPS Policy 6691 (Communicable and Infectious Diseases Affecting Students) 
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6680 B 
Definitions       Regulation 6680 B 

Original Adoption: 11/25/2009 (originally published as Regulation 6680 C)  Effective Date: 11/25/2009 
Revision Dates:       
Review Dates:   

I. PURPOSE 

The purpose of this regulation is to supply definitions of words and terms used in the 
Safety, Security, Crisis and Emergency Management Policy and Regulations supporting 
it. 

II. DEFINITIONS: 

A. “lock-down procedures” means those procedures to be used in situations where harm 
may result to persons inside the school building.  Such situations may include unrest 
in the neighborhood of the school, an intruder in the building, or a trespasser on the 
premises, or in other circumstances determined to be necessary by the Building 
Administrator or his or her designee.  Procedures may include, but are not limited to: 
1. restricting access to the building to all but official first-responder personnel; 
2. closing and locking all rooms within a building; 
3. restricting the ingress or egress to or from any room or area within a building; 
4. use of a coded warning system to establish the level of restriction within a 

building; 
5. maintaining control of the environment until emergency responders arrive. 

 
B. “evacuation procedures” means those procedures to be used in the event that the 

safety and security of the students, staff and official visitors to a site require that they 
leave the room, area or building.  Such events include suspected fires, bomb or other 
threats, chemical or hazardous materials exposure, structural damage or instability, or 
other circumstances determined to be necessary by the Building Administrator or her 
or his designee.  Procedures may include, but are not limited to: 
1. Establishment of safe locations away from the building, which may include open 

air or closed locations, depending on the circumstances; 
2. transportation to the designated safe areas; 
3. arrangement for supervision of students in transit to the safe area and while at the 

safe area; 
4. arrangements for the special transportation needs of students with disabilities or 

children enrolled in district day-care on the premises to be evacuated; 
5. arrangements for transporting student medications that may be required by 

students who have a school medication plan; 
6. how and under what circumstances students, staff and visitors may be released 

from the safe area. 
 

C. “sheltering procedures” means those procedures to be used in the event that students, 
staff and visitors require safe places of refuge within the building that maximize the 
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safety of inhabitants during an emergency.  Such events include severe thunderstorm 
activity, tornadic activity, and human created situations where the usual and expected 
location of the students, staff and visitors is insufficient to provide the maximum 
available safety to them.  Procedures may include, but are not limited to: 
1. designation of building areas that constitute safe areas for different purposes; 
2. how inhabitants of the building will be notified of the need to shelter, and the 

location of the selected shelter area(s); 
3. arrangements for the transportation of students with special needs or disabilities, 

including children enrolled in on site district day-care facilities. 
 

D. “Incident Command System (ICS)” is the Command and Management and 
Preparedness components of the emergency response system that align to the 
National Incident Management System (NIMS).  The function of the Incident 
Command System is to be an organized prevention, mitigation, management and 
recovery system in an all hazards approach.  ICS is designed to be expandable and 
contractible to respond to emergency situations of different kinds and scope. 
 

E. “National Incident Management System (NIMS)” is the nation’s first standardized 
system to approach emergency incident management and response.  It unifies federal, 
state, tribal and local lines of government into one coordinated effort to work 
together during domestic incidents. 
 

F. “duty day” is the defined hours that school instructional staff are expected to be in 
attendance on student contact days.  The duty day may be defined differently 
between district buildings.   
 

G. “student contact days” are those days in the regular school calendar where all 
students are expected to be in attendance. 
 

H. “first responders” are those public safety employees whose duties include response to 
natural or human made emergencies.  They include police officers, fire and rescue 
personnel, emergency medical personnel and the like. 

 
Legal References: 

Title IX, Part E, Subpart 2, Section 9532  
20 U.S. C. §7912 (Unsafe School Choice Option) 
42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance) 
Minn. Stat. Chapter 12 (Emergency Management) 
Minn. Stat. §121A. 035 (Crisis Management Policy) 
Minn. Stat. §121A.06 (Reports of Dangerous Weapon Incidents in School Zones) 
Minn. Stat. §299F.30 (Fire Drill in School) 
Minn. Stat. §609.605, Subd. 4 (Trespasses on School Property) 
Minn. Rules Part 7510 (Fire Safety) 
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Cross References: 
MPS Policy 1040 (Student and Staff Data Protection) 
MPS Policy 1480 (Visits to Schools) 
MPS Policy 1541 (Response to Violence and Disruption) 
MPS Policy 3517 (Operation, Maintenance and Security of Buildings and Grounds) 
MPS Policy 3548 (Safety) 
MPS Policy 3620 (Safety and Risk Avoidance) 
MPS Policy 3630 (Risk Management Reports) 
MPS Policy 4010 (Communicable and Infectious Diseases Affecting Employees) 
MPS Policy 5621 (Use of Peace Officers and Crisis Management Teams to Remove Students 
from School Property) 
MPS Policy 5680 (Search of Students, Lockers, Desks, Motor Vehicles) 
MPS Policy 5685 (Environmental Health and Safety) 
MPS Policy 6680 (Safety, Security and Emergency Management) 
MPS Policy 6681 (Accident Prevention and Reporting) 
MPS Policy 6682 (Emergency Health Care) 
MPS Policy 6691 (Communicable and Infectious Diseases Affecting Students) 
 
MPS Regulation 6680 A (Planning, Teams and Procedures) 
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5635 
Reporting Maltreatment of Minors and 
Vulnerable Adults       Policy 5635 

Original Adoption: 05/10/1977      Effective Date: 05/28/2008 
Revision Dates: 06/12/1984, 05/27/2008 
Review Dates:  

I. PURPOSE 

The purpose of this policy is to make clear the statutory requirements of school personnel 
to report suspected maltreatment of children or vulnerable adults. 

II. GENERAL STATEMENT OF POLICY 

A. It is the policy of the District to fully comply with Minnesota Statutes requiring 
school personnel to report suspected maltreatment, neglect, physical or sexual abuse 
of children who attend Minneapolis Public Schools. 

 
B. It is the policy of the District to fully comply with Minnesota Statutes requiring 

school personnel to report suspected maltreatment of vulnerable adults who attend 
Minneapolis Public Schools. 

 
C. It shall be a violation of this policy for any District personnel to fail to immediately 

make a report when : 
1. the school personnel knows or has reason to believe that a child 

(a) is being neglected,  
(b) is being physically abused,  
(c) is being sexually abused or  
(d) has been neglected, physically or sexually abused within the preceding 

three years. 
(e) has been kidnapped, 
(f) is being concealed from the child’s parent, or 
(g) has been taken, retained or failed to be returned to the child’s parent by 

any individual without legal right to keep the child. 
2. the school personnel, other than a health care professional or social service 

professional who is providing the woman with prenatal care or other health care 
services, knows or has reason to believe that a woman is pregnant and has used a 
controlled substance for a nonmedical purpose during the pregnancy, including 
but not limited to: 

(a) tetrahydrocannabinol, (THC, also known as marijuana) 
(b) alcoholic beverages in any way that is habitual or excessive. 

3. the school personnel knows or has reason to believe that a vulnerable adult is 
being maltreated, or 

4. the school personnel knows that a vulnerable adult has sustained a physical injury 
which is not reasonably explained. 

Comment [NM1]: New reporting requirement 
due to passage of Minn. Stat. §626.5561 Reporting 
of Prenatal Exposure to controlled substances 
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D. It shall be a violation of this policy for any person to retaliate against any employee 

who in good faith makes a report required under paragraph C, above. 
1. There is a rebuttable presumption that any adverse action taken within ninety 

(90) days against an employee who in good faith makes a required report is 
retaliatory. 

 
E. It shall be a violation of this policy for any employee to retaliate against any child or 

vulnerable adult about whom any report is made. 
 
F. Intentional failure to make a report required under paragraph C, above, shall make 

the mandated reporter subject to discipline in keeping with district policy, collective 
bargaining agreements, and state and federal law.  The District may refer such 
failures to the local authorities for possible criminal prosecution. 

 
G. Any employee who maliciously or recklessly makes a report is subject to discipline 

in keeping with district policy, collective bargaining agreements and state and federal 
law.  The District shall not indemnify any employee who is found by a court to have 
made a maltreatment report maliciously or recklessly.  

III. RESPONSIBILITY 

A. The Superintendent is authorized to issue regulations for the implementation of this 
policy and to provide for such training for staff as is necessary to implement the 
policy. 

  
B. This policy shall be reviewed at least annually for compliance with state law. 

 
 
Legal References: 

20 U.S.C. § 1232g (Family Educational Rights and Privacy Act – FERPA) 
Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 121A.58 (Corporal Punishment) 
Minn. Stat. §245.825 (Aversive and Deprivation Procedures; Licensed Facilities and Services) 
Minn. Stat. § 609.221  et seq. (Assault) 
Minn. Stat. § 602.235 (Use of Drugs to Injure or Facilitate Crime) 
Minn. Stat. § 609.25 (Kidnapping) 
Minn. Stat. § 609.26 (Depriving Another of Custodial or Parental Rights) 
Minn. Stat. § 609.322 (Solicitation, Inducement, and Promotion of Prostitution; Sex Trafficking) 
Minn. Stat. § 609.341 (Definitions [Criminal Sexual Conduct]) 
Minn. Stat. § 609.342 et seq (Criminal Sexual Conduct) 
Minn. Stat. § 626.556 (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.5561 (Reporting of Prenatal Exposure to Controlled Substances) 
Minn. Stat. § 626.557 et seq. (Reporting of Maltreatment of Vulnerable Adults) 
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Cross References: 

MPS Policy 1040 (Student and Staff Data Protection) 
MPS Policy 4002 (Harassment and Violence Prohibition) 
MPS Policy 5201 (Bullying and Hazing Prohibition) 
 
MPS Regulation 5635 A (Reporting Procedures) 
MPS Regulation 5635 B (Definitions) 
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5635 A 
Procedures: Reporting Maltreatment 
of Children or Vulnerable Adults   Regulation 5635 A 

Original Adoption: 05/09/1977      Effective Date: 05/28/2008 
Revision Dates: 06/12/1984, 07/21/1995, 05/27/2008 
Review Dates:   

I. PURPOSE 

The purpose of this regulation is to establish the procedures employees must follow in 
making reports required under law of suspected maltreatment of children or vulnerable 
adults who are students in the Minneapolis Public Schools; to give guidance on the 
procedures involved in investigation of allegations; and the records maintenance 
requirements for allegations of abuse or potential abuse. 

II. RESPONSIBILITIES OF EMPLOYEES 

A. In the event that physical injury to the child or vulnerable adult is apparent, the 
employee shall follow general procedures to protect the child or vulnerable adult, 
depending on the circumstances and severity of the injury, including but not limited 
to 
1. obtaining the assistance of school health staff; 
2. calling, or ordering a call to 911 emergency services; 
3. providing immediate first aid until other responders arrive and the employee is 

released from further assistance. 
 

B. An employee should make a report if circumstances or information received leads the 
employee in good faith to suspect or believe that maltreatment has occurred. 

III. REPORT PROCEDURES 

A. When the suspected abuse or neglect has occurred due to the actions or inaction of 

someone other than an employee or other personnel of the District. 
1. Employees who suspect or who have reason to believe that maltreatment of 

children or vulnerable adults who are students in Minneapolis Public Schools has 
taken place should immediately call the Hennepin County Child Protection 
Intake division if a child, and Hennepin County Adult Protection Intake if over 
eighteen and a vulnerable adult, and relay the following information: 
a. the identity of the child or vulnerable adult; 
b. the identity of any person believed to be responsible for the maltreatment if 

known; 
c. the nature and extent of the maltreatment; 
d. the reporter’s name and address; 
e. the reporter’s affiliation with the Minneapolis Public Schools including 

position title and District school or other location. 
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2. Within 72 hours the reporter shall fax a written report of the suspected 
maltreatment to Hennepin County Child Protection.  

 
3. Any copy of the report kept by the reporter shall be placed in a personal file of 

the reporter unless directed to place the report in the child’s or vulnerable adult’s 
social work file by the District Social Work Office or the District Office of the 
General Counsel. 

 
4. If the suspected or known behavior is a crime the reporter should also make a 

report to the Minneapolis Police Department, and may be directed to do by the 
Hennepin County Child Protection Department.   

 
B. When the suspected abuse or neglect has occurred due to the actions or inaction of a 

an employee or other personnel of the District. 
1. Employees who suspect or who have reason to believe that maltreatment of 

children or vulnerable adults who are students in Minneapolis Public Schools has 
taken place should  
a. immediately: 

(1) inform the school principal or site administrator of the reasons to believe 
or suspicions that maltreatment has taken place; 

(2) make or ensure that a telephone report to the Minnesota Department of 
Education; and/ or 

(3) fax a report or ensure that a fax report has been sent to the Minnesota 
Department of Education on their prescribed form. This form is available 
on the district website. 

b. within 72 hours (exclusive of weekends and holidays) of making a report: 
(1) fax a copy of the report form or ensure that a copy of the report form has 

been faxed to the District employee relations department  
(2) fax a copy of the report  or ensure that a copy of the report has been 

faxed to the District Office of the General Counsel. 
c. in the event that the student is eighteen years of age or older, the reporter 

should also make a report or ensure that a report has been made to the 
Hennepin County Department of Adult Protection. 

 
2. In the event that the suspected perpetrator of the alleged maltreatment is the 

school principal, site administrator or department head, the reporter shall inform 
the appropriate Superintendent and make or ensure that the reporting actions 
have been taken. 

 
3. Any copy of the report kept by the reporter shall be placed in a personal file of 

the reporter unless directed to place the report in the child’s or vulnerable adult’s 
social work file by the District Social Work Office or the District Office of the 
General Counsel. 
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C. Employees who know or who have reason to believe that a kidnapping of a child or a 
deprivation of parental rights has occurred with regard to a child shall report that 
information to the Minneapolis Police Department and to the school’s police liaison 
officer immediately. 

IV. RESPONSIBILITIES OF PRINCIPALS, SITE ADMINISTRATORS AND DEPARTMENT 

HEADS 

A. When a principal, site administrator or department head receives information that a 
report of suspected maltreatment of a child or a vulnerable adult by an employee 
under their supervision has been made, she/he shall 
1. establish that all reporting requirements of Section III.B.  have been completed, 

or direct that they are completed; 
2. consult with the District Office of the General Counsel to determine what, if any, 

actions should be taken to assure the safety of the child; 
3. assure that the child or vulnerable adult is not in the care of the employee or other 

personnel of the District suspected of maltreatment. 
4. notify the parent or guardian of the child or vulnerable adult that an incident has 

occurred; 
5. notify the appropriate Superintendent that such a report has been made, and what 

actions have been taken; 
6. consult with Employee Relations Department and the Office of the District 

General Counsel regarding actions, if any,  to take with respect to the suspected 
perpetrator; 

7. consult with the District Safety and Security Department regarding assuring 
safety to the school;  

8. determine whether or not the alleged acts constitute a violation of the District 
policy prohibiting Harassment and Violence, and if found that it does shall also 
follow the procedures required in that policy. 
 

B. Under no circumstances shall a principal, site administrator or department head 
dissuade or attempt to dissuade a person required to make a report from doing so. 

 
C. Unless the principal, site administrator or department head is absent from the 

premises, the duties above shall not be relegated to another. 

V. INVESTIGATION 

A. When the suspected maltreatment has occurred due to the actions or inaction of 

someone other than an employee or other personnel of the District. 
1. The responsibility for investigating reports of suspected neglect or physical or 

sexual abuse of a child or maltreatment of a vulnerable adult rests with the 
Hennepin County Child and Vulnerable Adult Protection Services. The 
investigating authority may 
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a. interview the child or vulnerable adult at school or elsewhere, at their 
discretion as to location and permissible presence of any District 
representative at the interview; 
(1) if the interview is to take place at a District school, written notice of the 

intent to interview shall be given to the principal, site administrator or 
her/his designee prior to the interview. 

(2) the principal, site administrator or her/his designee may determine the 
following with regard to the interview taking place at the school: 
(a) the time, as long as the interview may be conducted as soon as 

practicable but in no cases longer than 24 hours (excluding weekends 
and holidays) after the notification of the intent to interview unless a 
later time is deemed necessary by agreement between the principal, 
site administrator, her/his designee and the agency conducting the 
interview; 

(b) the place within the school or site for the interview; 
(c) what manner, time and place of the interview will cause the least 

disruption of the educational program of the child, vulnerable adult, 
other students or school employees. 

b. interview any person responsible for the care of the child or the vulnerable 
adult; 

c. interview the alleged perpetrator; and 
d. interview any person believed to have knowledge of the maltreatment. 
 

2. The principal, site administrator or her/his designee, or any employee or other 
personnel of the District, shall not inform the parent or guardian of the child or 
vulnerable adult of any notification that an interview of the child or vulnerable 
adult shall be conducted at the school unless or until the investigating authority 
has notified the District in writing that the investigation or assessment has been 
concluded. 

 
B. When the suspected maltreatment has occurred due to the actions or inactions of an 

employee or other personnel of the District. 
1. The District shall conduct its own investigation, in addition to any investigation 

of the report by the Hennepin County Offices responsible, or the Minnesota 
Department of Education. 
a. Initial investigation of reports shall be conducted by the principal or site 

administrator working in consultation with the District Employee Relations 
Department and the Office of the General Counsel. 
(1) The principal or site administrator shall not delegate the investigation at 

the school site to any person. 
(2) In the event that the principal or site administrator is absent from the site, 

the associate superintendent or her/his designee shall conduct the 
investigation. 
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b. Investigation may include interviewing the alleged victim of maltreatment, or 
any student, employee or other personnel of the District that the investigator 
believes may have information regarding the suspected maltreatment. 

 
2. The District shall provide to the Minnesota Department of Education all 

requested data that are relevant to a report of maltreatment and are in the 
possession of a school facility, pursuant to an assessment or investigation of a 
maltreatment report of a student in the school.  
a. Any data released to the Minnesota Department of Education shall be 

provided in accordance with the requirements of the Minnesota Government 
Practices Act and the federal Family Educational Rights and Privacy Act. 

b. Where practicable data released to the Minnesota Department of Education 
shall be provided on the official form or in the official format established by 
the investigating authority. 

VI. MAINTENANCE OF SCHOOL RECORDS CONCERNING ABUSE OR POTENTIAL 

ABUSE 

A. Any notification that a potentially abused or maltreated child or vulnerable adult will 
be interviewed on District Property is confidential data, and may not be divulged by 
the District unless and until notified in writing by the investigating authority that the 
investigation has been concluded. 
 

B. The notification identified in Paragraphs V.A.1.a.(1) and VI.A above, shall be kept 
and maintained by the District unless and until destruction is ordered in writing by 
the investigating agency or by a court of competent jurisdiction. 

 
Legal References: 

Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) 
Minn. Stat. § 609.25 (Kidnapping) 
Minn. Stat. § 609.26 (Depriving Another of Custodial or Parental Rights) 
Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.558 et seq. (Reporting of Maltreatment of Vulnerable Adults) 
20 U.S.C. § 1232g (Family Educational Rights and Privacy Act) 
 
Cross References: 

MPS Policy 1040 (Student and Staff Data Protection) 
MPS Policy 4002 (Harassment and Violence Prohibition) 
MPS Policy 5635 (Reporting Maltreatment of Minors and Vulnerable Adults) 
 
MPS Regulation 5635 B (Definitions: Reporting Maltreatment of Minors and Vulnerable Adults) 
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5635 B 
Definitions: Maltreatment of 
Minors or Vulnerable Adults      Regulation 5635 B 

Original Adoption: 06/14/1984      Effective Date: 05/28/2008 
Revision Dates: 05/27/2008  
Review Dates:  

I. PURPOSE 

The purpose of this regulation is to provide definitions of terms used in Policy 5635, 
Reporting Maltreatment of Minors or Vulnerable Adults, and the regulations 
implementing that policy. 

II. DEFINITIONS REGARDING MALTREATMENT OF A MINOR  

The alphabetic listing of definitions of terms used in Policy 5635 related to maltreatment 
of a minor. 
A. “Child” means one under age eighteen (18) and for purposes of child protection 

requirements, includes an individual under age twenty-one (21) who is in foster care. 
 
B. “Other personnel of the District” means any delegate of the school district, including 

independent contractors, volunteers and visitors, who provides any of the following 
services to the child: 
1. health services 
2. education 
3. social services 
4. psychological services 
5. law enforcement 
6. child care services 

 
C. “Immediately” means as soon as possible but in no event longer than twenty-four 

(24) hours. 
 
D. “Maltreatment” means any of the following alone, or together: 

a. neglect;   
b. abuse of a physical or sexual nature;  
c. mental injury;  
d. threatened injury. 
 

E.  “Mandated reporter” means any employee or other personnel of the District who 
knows or has reason to believe a child is being neglected, physically abused or 
physically abused within the preceding three years. 

 
F.  “Mental injury” means an injury to the psychological capacity or emotional stability 

of a child as evidenced by an observable or substantial impairment in the child’s 
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ability to function within a normal range of performance and behavior with due 
regard to the child’s culture. 

 
G. “Neglect” 

1.  means: 
a. failure by a person responsible for a child’s care to supply a child with the 

necessary items that follow when reasonably able to do so: 
(1) food 
(2) clothing 
(3) shelter 
(4) health services 
(5) medical care 
(6) other care required for the child’s physical or mental health including 

growth delay, or a failure to thrive that has been diagnosed by a 
physician and is due to parental neglect. 

 
b. failure to protect a child from conditions or actions that seriously endanger 

the child’s physical or mental health when reasonably able to do so; 
 

c. failure to provide for the appropriate supervision or child care arrangements 
when reasonably able to do so taking into consideration the child’s: 
(1) age 
(2) mental ability 
(3) physical condition 
(4) length of absence of the person responsible for the child 
(5) environment 
(6) ability of the child to care for his or her own basic needs or safety 
(7) ability of the child to care for the basic needs and safety of another child 

in her or his care. 
 
d. failure to ensure that a child is educated in accordance with state law; 

(1) this does not include the parent’s refusal to provide the child with 
sympathomimetic medications;  

 
e. prenatal exposure to a controlled substance used by the mother for a 

nonmedical purpose, when exposure is evidenced by 
(1) withdrawal symptoms in the child at birth; 
(2) results of a toxicology test performed on the mother at delivery or the 

child’s birth; 
(3) medical effects or developmental delays during the child’s first year of 

life that medically indicate prenatal exposure to a controlled substance;  
(4) presence of fetal alcohol spectrum disorder. 
 

f. medical neglect as defined by Minnesota Statutes. 
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g. chronic and severe use of alcohol or a controlled substance by a parent or 

person responsible for the care of the child that adversely affects the child’s 
basic needs or safety; or 

 
h. emotional harm from a pattern of behavior which contributes to impaired 

emotional functioning of the child which  may be demonstrated by: 
i. a substantial and observable effect in the child’s behavior; 
j. emotional response 
k. cognition that is not within the normal range for the child’s age and stage 

of development, with due regard for the child’s culture. 
2. does not mean 

a. using spiritual means or prayer for treatment or care of disease where the 
person responsible for the child’s care in good faith has selected and 
depended on those means for treatment or care of disease, except where the 
lack of medical care may cause serious danger to the child’s health. 

b. refusing to provide a child with sympathomimetic medications. 
 

H. “Person responsible for the child’s care means: 
1. an individual functioning within the family unit and having responsibilities for 

the care of the child such as a parent, guardian or other person having similar 
care responsibilities; or 

2. an individual functioning outside the family unit and having responsibilities for 
the care of child, including but not limited to: 
a. teacher 
b. school administrator 
c. school employees or agents 
d. day care provider 
e. babysitter, whether paid or unpaid, 
f. counselor 
g. coach 
 

I. “Physical abuse” 
1. means 

a. any of the injuries listed in Paragraph II.F.1.b upon a child by person 
responsible for a child’s care where 
(1) the means are other than accidental or 
(2) cannot be explained by the child’s history of injuries, or 
(3) the means are any aversive or deprivation procedures or regulated 

interventions that have not been authorized by the Minnesota statute 
relating to permissible aversion and deprivation procedures in schools. 

b. injuries that are 
(1) physical, including but not limited to the following actions done anger or 

without regard to the safety of the child: 
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(a) throwing, kicking, burning, biting or cutting; 
(b) striking with a closed fist; 
(c) shaking a child under age three; 
(d) causing a nonaccidental injury to a child under 18 months of age; 
(e) unreasonable interference with a child’s breathing 
(f) threatening a child with a weapon, as defined in Minn. Stat. § 

609.02, Subd. 6; 
(g) striking a child under age one (1) on the face or head; 
(h) purposely giving a child poison, alcohol, or dangerous, harmful, or 

controlled substances that are not prescribed for the child by a health 
practitioner, in order to punish or control the child; 

(i) giving the child other substances that substantially affect the child’s 
behavior, motor coordination or judgment; 

(j) giving the child substances that result in sickness or internal injury, 
or subject the child to medical procedures that would be unnecessary 
if the child were not exposed to the substance(s) 

(k) unreasonable physical confinement or restraint not permitted by 
Minn. Stat. § 609.379, including, but not limited to: 
i. tying 
ii. caging 
iii. chaining 

(l) while in a school or in a school zone, using corporal punishment as 
defined by Minn. Stat. § 121.58, 

(2) mental, 
(3) threatened. 

2. does not mean: 
a. reasonable and moderate physical discipline of a child administered by a 

parent or legal guardian which does not result in an injury, or 
b. reasonable force by a teacher, principal or school employee as allowed in 

Minnesota Statutes related to correcting or restraining a student, and to use 
reasonable force to prevent bodily harm or death of another. 

 
J. “Sexual abuse” means  

1. the subjection of a child to any act which constitutes a violation of Minnesota 
statutes prohibiting criminal sexual conduct by 
a. a person responsible for the child’s care 
b. a person who has a significant relationship to the child (as defined by 

Minnesota Statutes § 609.341, Subd.15) 
c. a person in a position of authority (as defined by Minn. Stat. § 609.341, 

Subd. 10) 
2. sexual contact; 
3. sexual penetration; 
4. any act involving a minor in prostitution; 
5. use of a child in a sexual performance; 
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6. threatened sexual abuse, which includes the status of parent or household 
member who is required to register as a predatory offender. 
 

K. “Threatened injury” means a statement, overt act, condition or status that represents a 
substantial risk of physical or sexual abuse or mental injury.  It includes, but is not 
limited to: 
1. exposing a child to a person responsible for the child’s care who has subjected 

the child to, or failed to protect a child from egregious harm; 
2. exposing a child to a person whose parental rights were involuntarily terminated 
3. exposing a child to a person whose parental rights have been found palpably 

unfit, 
4. exposing a child to a person from whom legal and physical custody has been 

involuntarily transferred to another. 

III. DEFINITIONS REGARDING MALTREATMENT OF A VULNERABLE ADULT 

The alphabetic listing of definitions of terms used in Policy 5635 related to maltreatment 
of a vulnerable adult. 
A. “Abuse” means 

1. an act against a vulnerable adult that constitutes a violation of, or an attempt to 
violate, or aiding and abetting a violation of any of the following whether or not 
there are criminal proceedings or convictions stemming from the act: 
a. criminal assault 
b. the use of drugs to injure or facilitate crime 
c. the use of drugs to facilitate crime 
d. the solicitation, inducement or promotion of prostitution 
e. criminal sexual conduct. 

2. Conduct which is not an accident or therapeutic conduct as defined in this section 
which produces or could reasonably be expected to produce physical pain or 
injury or emotional distress including, but not limited to : 
a. hitting, slapping, kicking, pinching, biting or corporal punishment; 
b. use of repeated or malicious oral, written or gestured language toward a 

vulnerable adult 
c. use of repeated or malicious oral, written or gestured language toward an 

vulnerable adult that a reasonable person would consider  
(1) disparaging 
(2) derogatory 
(3) humiliating 
(4) harassing 
(5) threatening. 

d. use of any aversive or deprivation procedure against the will of the 
vulnerable adult or the legal representative of the vulnerable adult; 

e. use of any confinement or involuntary seclusion against the will of the 
vulnerable adult or the legal representative of the vulnerable adult; 
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f. forced separation from other persons against the will of the vulnerable adult 
or the legal representative of the vulnerable adult; 

g. use of any aversive or deprivation procedures for persons with 
developmental disabilities or related conditions not authorized under 
Minnesota law; 

h. sexual contact or penetration between a facility staff person or a person 
providing services in the facility and the vulnerable adult; 

i. the act of forcing, compelling or enticing a vulnerable adult against the 
vulnerable adult’s will to perform services for the advantage of another; 

 
B. “Accident” means a sudden, unforeseen, and unexpected occurrence or event which: 

1. is not likely to occur 
2. could not have been prevented by exercise of due care  
3. if it occurs while a vulnerable adult is receiving services from a facility  when the 

facility and the employee or person providing services in the facility are in 
compliance with the laws and rules relevant to the occurrence or event.  
 

C. “Caregiver” means an individual or facility who has the responsibility for the care of 
a vulnerable adult due to 
1. family relationship, or 
2. contract or agreement to provide for the vulnerable adult. 
 

D. “Employee” means any professional employee or employee’s designate who provides 
any of the following services to the vulnerable adult on behalf of the District: 
1. health services 
2. education 
3. social services 
4. psychological services 
5. law enforcement 
6. child care service 
 

E. “Financial exploitation” means 
1. a breach of fiduciary duty in making unauthorized expenditures of funds 

entrusted to the individual for the benefit of the vulnerable adult; 
2. failure to provide the services identified in Paragraph III.H.1.b. when such failure 

results in or is likely to result in detriment to the vulnerable adult; 
3. willful use, withholding or disposal of funds or property of a vulnerable adult; 
4. acquisition of the funds or property of a vulnerable adult through 

a. undue influence 
b. duress 
c. harassment 
d. deception  
e. fraud 
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5. causing a vulnerable adult to perform services against the adult’s will for the 
profit or advantage of another by the use of 
a. force,  
b. coercion or  
c. enticement. 
 

F. “Immediately” means as soon as possible, but no longer than 24 hours from the time 
of initial knowledge that an incident occurred has been received. 

 
G. “Mandated reporter” means any employee or other personnel of the District who has 

reason to believe that a vulnerable adult is being or has been maltreated. 
 
H. “Maltreatment” means the following behaviors toward a vulnerable adult: 

1. neglect; 
2. abuse; 
3. financial exploitation. 
 

I. “Neglect”  
1. means  

a. a failure or omission by a caregiver to provide any of the care or services 
identified in Paragraph III.H.1.b, which is or are 
(1) reasonable and necessary to obtain or maintain the vulnerable adult’s 

physical or mental health or safety, considering the physical and mental 
capacity or dysfunction of the vulnerable adult; and 

(2) not the result of an accident or therapeutic conduct. 
b. services or care 

(1) food 
(2) clothing  
(3) shelter 
(4) health care 
(5) supervision 

c. the absence or likelihood of absence of the care and services described in 
Paragraph III.H.1.b. which are 
(1) necessary to maintain the physical and mental health of the vulnerable 

adult, 
(2) essential given a reasonable person’s estimation considering the physical 

or mental capacity or dysfunction of the vulnerable adult. 
2. does not mean actions specifically excluded by Minn. Stat. § 626.5572, Subd. 17 

related to certain health care and lifestyle decisions. 
 
J. Other personnel of the District” means any person, including independent 

contractors, volunteers and visitors, who provides any of the following services to the 
child on behalf of the District: 
1. health services 
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2. education 
3. social services 
4. psychological services 
5. law enforcement 
6. child care services 
 

K.  “Vulnerable adult” means any person 18 years of age or older who 
1. is a resident or inpatient of a facility; 
2. receives services at or from a licensed facility which serves adults; 
3. receives services at or from a licensed home care provider or 
4. regardless of residence or type of service received due to impairment of the 

person’s mental or physical function or emotional status: 
a. is unable to adequately provide the person’s own care 
b. is unable to adequately provide the person’s own protection from 

maltreatment. 
 

 

 

Legal References: 

Minn. Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 
Minn. Stat. § 626.557 et seq. (Reporting of Maltreatment of Vulnerable Adults) 
 
Cross References: 

MPS Policy 5635 (Reporting Maltreatment of Minors and Vulnerable Adults) 
 
MPS Regulation 5635 A (Procedures: Reporting Maltreatment of Minors and Vulnerable Adults) 
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Self-Insurnace Fund Balance 3610 Finance x

Safety and Risk Avoidance 3620 Finance x

Risk Management Reports 3630 Finance x

Self-Insurance Evaluation 3640 Finance x

Self-Insurance Genral Liability 

Program 3650 Finance x

Violence and Harassment 

Prohibition 4003 E & D/ Policy x

Family and Medical Leave 4016 Policy x

Employee Drug and Alcohol 

Testing 4023 Policy x

Weapons Free Workplace 4021 x

Drug Free and Weapons Free 

Schools and Workplace 4025 Policy x review

Employee Disclosures 4029 Policy x

Consensual Relationships 4036 Policy x

Nepotism 4035 Policy x

Employee Student Relationships 4037 Policy x

Social Media 4038 Policy x

Intellectual Property 4070 Finance x

Achievement of Tenure 4110 x

Professional Support Process 4120 T & L x

Professional Assistance and 

Review 4121 T & L x

Age of Entrance 5120 Policy x review

Notification Upon Assignment 5130 T & L x

District wide Disciplinary Policy 5200 T&L/ Policy x

Prohibition of Bullying and 

Hazing 5201 Policy x 7/17/2013 review



Policy Title

Policy 

Number

Assigned To Board 

Committee Hold

Opened 

discussion

Waiting 

for reply 

from Dept

Chief 

Review

CEO/ Cabinet/ 

Supt Review

On 

Committee 

Agenda

On Board 

Agenda

Reclassification 5310 Policy x

Reporting to Parents 5330 T&L x

Student Contests 5380 T & L x

Graduation Requirements 5391 T & L x

Social Promotion 5393 T&L/ Policy x

Grade Level Promotion 5394 T&L/ Policy x

Dress 5460 T&L/ Policy X

Cocurricular Eligibility 5560 Policy x x 8/13/2013

Gifts to School Personnel 5570 Policy x

Use of Police Officers and Crisis 

Teams 5621 Policy x

Reporting Maltreatment of 

Minors and Vulnerable Adults 5635 Policy x 7/17/2013 review

Disability Non-Discrimination - 

Section 504 5750 x

Oversight and Intervention: 

District Governed Schools 

(formerly listed as Closing 

Schools) 6020 Policy & T&L x 4/12/2013

Grouping 6135 Policy x review

Record keeping, Reporting of 

Student Achievement, Advising 6205 T & L x

Graduation Standards Appeal 6206 T&L x

Rigorous Course Waiver 6207 T & L x 8/19/2013

Credit by Evaluation 

(Regulations) 6221 T & L x

Not going 

to Board for 

Action

Field Trips 6230 T&L/ Policy 2/4/2013

3/12/2013, 

8/13/2013

Homework 6240 T & L x

Copyright 6420 T & L x

Guidance 6441

Work Based Learning 6510 Policy x

Athletics, Co-curricular 

Activities, Clubs and 

Organizations 6521 Policy 6/1/2013 6/19/2013 8/13/2013

Participation on Athletic Teams 6522 Policy 6/1/2013 6/19/2013 8/13/2013

Academic and Attendance 

Requirements for Participation 

in Athletics 6523 Policy 6/1/2013 6/19/2013 8/13/2013

Student Publications 6524 Policy x

Safety, Security and Emergency 

Preparedness 6680 Policy x 7/17/2013 review

Accident Prevention and 

Reporting 6681 Policy review

Emergency Health Care 6682 Policy 6/1/2013

7/9/2013, 

8/13/2013

Gardens on School Property 7000 Policy x review

Bonded Indebtedness 7420 Policy x review

Park and Recreation Board 7530 Policy x

Meetings of the board 8210 Policy

7/9/2013, 

8/13/2013

Policy Development 8520 Policy x

Policy Names Highlighted In YELLOW are new to this list this month.
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